
 
 

CHECKLIST 
 
 

NAME: ADMISSION /ENROL NO: 

BRANCH: DATE: 

E mail ID: Mob: Alt. Mob: 

      Note: Please bring the following documents to proceed further for the Counseling. Incomplete document will not be accepted. 
 

SL 
NO 

PARTICULARS REMARKS 

1 10th Passing Certificate ( Mandatory)  

2 10th Mark sheet ( Mandatory) 
 

3 12th Passing/Provisional Certificate( Mandatory)  

4 12th Mark sheet( Mandatory)  

5 
Graduation Passing/Provisional Certificate [For PG 
Course] ( Mandatory) 

 

6 Merit Scholarship (IF Any)  

7 Graduation Mark sheet [For PG Course] ( Mandatory) 
 

8 Recent Character &Transfer Certificate (Original) ( Mandatory)  

9 Recent Migration Certificate (Original) ( Mandatory) 
 

10 Medical Certificate on Doctor's Letterhead (Original)                   
( Mandatory) 

 

11 Blood Group   

12 Fee Payment Slip ( Mandatory)  

13 Anti-Ragging Form( Mandatory)  

14 
Affidavit for Anti-Ragging both by Parents and Student 
(Original) ( Mandatory) 

 

15 ACADEMIC BANK OF CREDIT ID ( Mandatory)  

16 Passport size photographs (5)   

17 NSS form  

18 Undertaking for Minimum Attendance  

19 Student Profile Form  

20 Document for OBC/SC/ST if applicable 
 

21 
Address Proof : AADHAR/Driving 
License/Voter ID/Passport 

 

22 Cancelled Cheque (For Refundable Caution Deposit) 
 

23 Name of Faculty & Signature: 
 

24 Date: 
 



 
 

STUDENT PROFILE FORM 

Name of the Student: 

Admission No: 

ACADEMIC BANK OF CREDIT ID:  

Branch: 

Date of Birth: Gender Male / Female 

Nationality: Category: Gen / SC / ST / 
OBC 

Blood Group: 

Mobile No: WhatsApp No: 

Email ID 

 
Father’s Name: 

Occupation: Contact No: 

Email ID: 

 
Mother’s Name: 

Occupation: Contact No: 

Email ID: 

Permanent Address:  Correspondence 
Address: 

 
 

Local Guardian (if any) Name: 

Contact No: Email ID: 
 
 
 

 
Details of Merit Scholarship 

 
 
 

10
th

 / 12
th

 / Graduation: Percentage of Marks (%) To be filled by Counselor 

 
 
 
 
 

Signature of Student Signature of Parents/ Guardian 



 

 

ATTENDANCE UNDERTAKING 
 
 

I, �Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X�X 

 
�^�l�}�l���l�}�X�^�Z�Œ�]�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�X�X 

 
Student of....................................................................................................................... at Sarala Birla University, 

 
Ranchi, do solemnly undertake, for the session ............................................................................................... that 

 

 
1. I have understood that as per the University norms, I am required to attain 100% attendance in each 
semester. However, in order to meet some contingencies which are unavoidable, 25% relaxation is given and 
I have to attain minimum 75% attendance to be eligible to take up all Internal examinations and end semester 
examinations conducted by University and for placement activity. 

 
2. Even if I am required to take up or attend other career enhancement programs/exams/projects/ 
placement interviews along with regular classes, attendance will not fall short of 75%. 

 
3. In case I fail to comply with the norms as mentioned above, I will be fully responsible for any 
punitive action or loss resulting due to my non-compliance of minimum attendance criteria. 

 
4. I am signing this undertaking with my sound mind and under no pressure from anyone. 

 
 
 

Date: �Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y (Signature of student) 
Mobile No ...................................... 

 
I have read and understood the contents of undertaking signed by my ward as above. 

 
 
 

Date: (Signature of Parents/Guardian) 

 
�E���u���Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�X 

 
Mobile No................................... 

 
Address....................................... 

 
�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y�Y 


